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1. CPEPA 3ACTOCYBAHHA

1.1 Lewn CTaHOaApPT [OUMPIETHCS Ha OpraHiszsauirHo-po3nopsanyi
IOOKYMEeHTHr (majii — IOOKYMEeHTH)

- IIOCTAHOBM, POBIOPAIXEHHS, Hakasu, IIOJIOXEHHS, pimenus,
NPOTOKOJIM, aKTM, JIUCTU TOMNO, CTBOPIBAaH1 B pes’ynbTaTi IOigabHOCTI:

- OpraHiB OepxaBHOIL BJIAIU Yxpailuu, OpraHiB MicLeBOTO
CaMOBPANYBAaHHS;

- nDignpmMeMcTB, YCTAHOB, oOpTraHizauim Ta ix oO'emHaHb ycix dbopwm
BJlacHoCT1 (mani - opraHizauin) .

1.2 ey cTaHOApPT YCTAHOBJIOE: CKJIaIl PEKBiB3UTIiB HOOKYMEHTiB;
BMMOTHM IO 3MIiCTy 1 pO3TamoOBYBaHHS PEKBiB3UTIB IOKYMEHTIiB; BMMOTMU OO
ByaHKiB Ta OQOPMIIOBAHHS HOOKYMEHTiB; BMMOTM OO IOOKYMEHT1iB, MmO ix

BUTOTOBJIATL 3a IOIOMOTOKN OPYKYyBaJIbHUX 3acofiB.

1.3 BuMMOTHM LBOTO CTAaHIAPTY WMOIO ObOPMIIIOBAHHS PEKB1B3UTIB MOXHAa
IIOWMPIBATM Ha BCl kJacu yHi1dikoBaHMX CHUCTEM OOKyMeHTAallil.

1.4 eyt cTaHmapT He MNOWMPIETHLCS Ha IIPOoLEeCcK CTBOPIBAaHHA Ta
001iTy eJIeKTPOHHMX OpraHizalilHO-pO3NoOpPAlUMKX IOKYMEHTIB.

2. HOPMATVBHI IIOCWMJIAHHA

Y uboMy craHzmapTi BukopmcTaHl Taxi CTaHIapTU Ta inmi
HOPMATUBHI IOKYMEHTN:

OCTY 2732-94 OijsoBOOCTRBO ” apxieua cnpaBa. TepmiHm Ta
BU3HAUEHHSA

IOK 010-98 IepxaBHUM kJjacubikaTop yIOPaBJIiHCHBKOI IOOKyMeHTAalil
(IKYI)

TOCT 9327-60 Bywmara u wusngenausa wu3 OymMaru. lloTpeburesbckue


http://www.uazakon.com/index.htm

bopmaTEL.
3. TEPMIHM TA BU3HAUEHHSA IIOHATDH

Y LuboMy cTaHmapTi BUKOPUCTAHO TepMi1HM Ta BMS3HAYEHHSH,
BCcTaHoBJyeHl JICTY 2732.

4. CKJIAL PEKBIZNWTIB IOOKYMEHTIB

4.1 Torywouy Ta OGOPMINIYUM IOKYMEHTM, BUKOPUCTOBYITH Taki
PEKB1B3UTHU
01 - 3obOpaxeHHsa IepxaBHOI'o I'epba VYkpalhHu, Tepda ABTOHOMHOIL

Pecny6baixmu Kpum

02 - 3oOpaxeHHs eMOiemMu opraHizaunii abo TOBApPHOTO 3HAaKa
(3Haka OOCHIYyTOBYBAaHHS)

03 - 300paxeHHS HATOPOI

04 - xom opranizanil

05 - xoxm dopMM IOKYyMEHTa

06 - Hazea opraxnizanii BumMOTO PiBHS

07 - Hazea opraxHiszauil

08 - HasBa CTPYKTYPHOTO nimposmisny opraHiszamil
09 - moemigkori maHi npo opraxHiszauimwo

10 - HazBa BUIOY IOOKYMEHTA

11 - maTa OoOKyMeHTa

12 - peecTpauiVHMit iHIEeKC IOOKYyMeHTa

13 - nmocuJlaHHA Ha peecTpauivHmy iHmexc 1 maTy HOOKYyMEHTa, Ha

SKUY JanTb BiAnoBinb
14 - Micue ckJjlaneHHS a0 BMIOAHHSA HOOKYMEHTAa
15 - rpud oOMexeHHS HOOCTYIYy IO IOOKyMeHTa
16 - ampecar
17 - rpud 3aTBEepPIXEHHSA OOKYMEHTAa

18 - pesojgmolisg

19 - 3aroJIoBOK OO TEeKCTY IOOKyMeHTa
20 - BimMiTka IpPO KOHTPOJIb

21 - TeKCcT OOKyMeHTa

22 - BipgmiTka npo HagBHICTBL IHOHaTKiB
23 - nipgnmuc

24 - 1pud DOTOIXEeHHS IOOKYyMeHTa

25 - Bi3Bm moxyMmeHTa



26 - B1imOuMTOK IeyaTKu

27 - BizgMmiTka npo 3aceimgyeHHsa Komil

28 - mpisBuime BMKOHABLA 1 HOMep MOTo TejedoHy

29 - BimMiTka NpPO BMKOHAHHS IOKYMeHTa 1 HaNpaBJIeHHS MOTO OO
cripaBu

30 - BimMiTka PO HaASIBHICTBH HOOKYMEHTA B EJIEKTPOHHiM dopMmi

31 - BingmMiTka npo HaniMmeHHS OOKyMeHTa IO opraHisamil

32 - 3amnmc Opo IepxaBHY peecTpalnio.

4.2 CxeMM poO3TalloOBaHOCT1 pekBisuTiB 1 Mex 30H Ha Qopmari A4
KYTOBOTO 1 MO3OOBXHLOTO OJlaHKAa INOIJAHO B IOOIOATKY A.

4.3 BuroTOBJIA0UM OJIaHKM JOKYMEHTIB, BUKOPUCTOBYOTH Taki
pexeisuTn: 01, 02, 03, 04, 05, 06, 07, 08, 09, 10, a Taxkox MOXJIMBI
BiOMiTKM @OJisg po3TallyBaHHS PEKBi3UTIiB: 11, 12, 13, 14, 1o, 19, 20,

21. Ipukyany HaBeIeHO B HomaTky B. Y pasi 3acrocyBaHHA TpabapeTHUX
TEeKCT1B HOOKYMEHT1B BUKOPMCTOBYITHL pekBisuT 21.

4.4 JJoxkyMeHTM, WO 11X CKJamjalnTb B OpTraHizauii, NOBMHHI MaTH
Takl obOor'askxorBl pekxBiszumTM: HasBa opraHizauii (07), HazBa BUIY
noxkyMeHTa (10) (He 3a3HauawTb Ha Jmucrax), marta (11), peecrpauilnsHum
iHmekc moxkyMmeHTa (12), B3arojJIoBOK IO TeKCTy IOokyMeHTa (19), TekcT
mokyMeHTa (21), nimnmc (23).

Obopmitorouy Pi3H1I BMIOM OOKYMEHT1B BiANOBiONHO IO HOPMaTUBHUX
IOOKYMEHT1iB, Kpim 3a3HaYEeHUX 060B ' 43K0OBUX pexBizuTis,
BUKOPUCTOBYWOTL Taki: 01, 02, 03, 04, 05, 06, 08, 09, 13, 14, 15,
16, 17, 18, 22, 24, 25, 26, 27, 28, 29, 30, 31, 32. Ilpukialu
HaBeIIeHO B IOOIaTKy B.

4.5 Y @moxyMeHTax, WO 1IxX OQOPMIIIIOTL Ha IBOX i 6inpme
CTOpPiHKAaxX, pPekKBizmTy 22 - 28 OpPOCTaBJSKTL Oicjas TekcTty (21), a
29-31 - Ha HWXHbLOMYy Oepezi mepmoi CTOPiHKM IOKYyMEeHTa.

5. BUMMOI'M O 3MICTY TA PO3TANIOBYBAHHSA
PEKBI3WTIB HOOKYMEHTIB

5.1 Bo06paxeHHsa IepxaBHOTO ['epba YkpaiHM posaMimylTs Ha OJlaHKaxX

OOKyMeHT1iB BimmorinmHo mo IlocTaHoBM BepxoBHOI Pamu VYkpainu "IIpo
HOepxaBuuil repd VYxpaium" ( 2137-12 ); r1epba ABTOHOMHOI PecnyOiixu
Kpum - BizmnorimHo z;o HOPMAaTUBHO-INIPABOBUX axTiB ABTOHOMHOI

Pecny6isikm Kpum.

3o006paxeHHa [JepXxaBHOTO T'epba YxpalHu, repba ABTOHOMHOIL
Pecnybnikmy KpuM Ha OJjlaHkax i3 KyTOBO pPO3TAallOBAHICTIO pekBis3muTis
PO3MimyTEL Ha BepxHbOMy Oepezi OjaHka HaI CepenuHoOn PSOkKiB 3

Ha3BOK OpraHiszaunii, a Ha OjaHkax 13 [OO3IOOBXHLOK PO3TAIOBAHICTIO
pexkBisuTiB - v LeHTpl BepxHbOTO Oepera. PosMip 3Bo00paxeHHS:
Bucora - 17 MM, mmMpuHa - 12 MM.

5.2 Bobpaxenus emOieMu opraHizaunii abo TOBAPHOTO 3Haka (3Haka
0oOCIyTOBYBAHHS) B1lIONOBiOHO IO CTATYTy (IIOJIOXKEHHs PO opraHiszanimn)
posMimyloTs 3 siBoro OOKYy Binm HazBM opraHiszaunii. BobpaxeHHa eMOJeMu
peecTpylTh 3T1iOHO 3 YCTAHOBJIEHMM MNOPSAOKOM. EMOjeMy He BilOTBOPOOTH
Ha OJlaHKy, SKIO Ha HbBOMY pPO3MimeHO 3o00paxeHHs [JepxaBHoro I'epba
YKpalHu.



Ha 6jaHkax JOKYMEHT1B HeIepXaBHUX opraHiszauin IIOBBOJIEHO
PO3TamoByBaTK 300paxeHHs eMOJeMM Ha BEepxXHbLOMYy Oepes3i moxyMmMeHTa, Ie
Ha OJlaHKax IOOKYMEeHT1B IepXaBHMX opraHizauill po3MimyioTb 300paxeHHS
IepxapHOTO I'epba.

5.3 Bo0paxeHHS HaAropon BiOTBOPWOTL Ha OJaHKax HOOKYMEHTiB
3rigHO 13 BaKOHONABCTBOM 1 po3MimyoTb Ha JiiBoMy Oepesi OJjlaHka Ha
piBH1 pexmBizmrie 07 i 08.

5.4 Kom opraxisauii npocrasnsors 3a EIPIOY [15] nicnsa
pexBisuTy moBinxkori manHi npo opraHiszanimo (09) .

5.5 Kom dopmMm mokyMeHTa (AKWO BiH €) npocTaBadnTb 3rimHo 3 IK
010 Buume pPekBisuUTY HaszsBa BUAYy IoKyMeHTa (10).

5.6 HazBy opraHiszanii BUmMOTO PiBHA B3a3HavalTb CKOPOUEHO, a y
pasi BimcyTHOCTi 00ililiHO 3apeecTpPOBAHOTO CKOPOUYEHHS — NOBHiICTO.

5.7 Hazea oprarnizanii - aBTOpa IOOKyMeHTa [IOBMHHaA BilimmorimaTtu
Ha3Bl, Ba3HAUEHiM y MOTO yCTAHOBUMX INOKyMeHTax. CKOPOUEHY HAa3BY
opraHiszsanii 3saszHauvaoTe ToOomi, koym ii odbiuimHOo BadikcoBaHO B
craTyTi (mosioxeHH1 npo opraHiszsanin). CkOpoUyeHYy Hal3By [NOHAKNTL Y
nyxxkax (abo 6es3 HMX) HMXYEe I[IOBHOIL, OKPEeMMM PSAIOKOM y LEeHTpPi.

5.8 Hazey o&inii, TepuropianpHOTO BinmijeHHS, CTPYKTYPHOI'O
nigposninmy opraHisanii Ba3HavawonTb TOOl, KOJM BOHU - aBTOPKU
OOKyMeHTa, 1 posmimyloTh HMxUue pexpizuTy 07.

5.9 JorinmxorBi maHil npo opraHisanin MicTaTh: NOMTOBY ampecy Ta
inmi BimomocTi (HOMepm Tesebonim, daxcim, TeyexciB, pPaxyHKiB y
OaHKy, ampecy €eJIEKTPOHHOIL MIOWTM TOIO) . IX po3MimyoTE HMUXYE HABBU
opraHizsanii abo CTPYKTYPHOTO Oimpo3miy.

5.10 HazBa BMIOYy IOOKyMeHTa Mae BinnoBimaTu nepeniky dopm, saxi
BUKOPUCTOBYIOTE B opTraHiszauii. Ilepenik mMicTuTe Ha3BM yHi1dikoBaHUX
bopm mokymeHTiB 3TimHo 3 K 010 Ta HasBM 1HOMX OOKYMEHT1iB, IO

BimnoBimaoThe opTraHizauirHO-NPaBOBOMY CTaTyCy opraHizamii.

Y smcTi HazBYy BUIY OOKYMEHTAa HE 3a3HAavyanTh.

5.11 OaTa nokyMeHTa - le IaTa MOoI'o IiInmMcaHHsS, 3BaTBEPIXeHHS,
NPUMHATTSA, SapeecTpyBaHHI, fAKYy O0GOPMIKNITL LUUOPOBUM criocoBoMm.
EJleMeHTH oaTu HaBOOATL apabcbkuMmy LuudpaMmM B OIOMH PSOOK Y

nocjimoBHOCTI1: umcio, Micaub, pik.

[Ipukian
15.01.2001
OaTy mosBoJieHO obopmMioBaTM y IHOCJHiJoBHOCTi: pik, Micsausb,
YMCJIIO .
[Mpuknan
2001.01.15
Y HOPMaTMBHO-IIPaBOBUX akTax i biHaHCOBUX OOKYMEHTAax
3aCTOCOBYITH cjoBecHO-UMbpOBMIA cnoci6 obopMITIOBaAHH S naTu,

Hanpukian: 29 ciuna 2001 poky.

OaTy IOOKyMeHTa CTaABJIATL HMWXYe Hasz3BM LOOKyMeHTa Iopsan 13
peecTpaliyHMUM 1HIEKCOM Ha ClellliaJIbHO BinBemeHoMy Micuil Ha O6JIaHKY.

5.12 PeecTpalivHuM 1HIEKC OOKYMEHTa CKJIaOaKnThb 3 MoTO



IOPSOKOBOT'O HOMEpPAa, SKMM MOXHAa IOIMOBHIOBATM 3a PllleHHAM opraHiszanii
iHOexcoM cCHOpaBu 3a HOMEHKJIaTYypPO crnpas, iHbopmMauien npo
KOpPEeCIIOHOeHTa, BMKOHABILIA TOWO . Micue PO3TaloBaHOCTLI ULBOTO
PEKBIBUTY 3ajlexuTb Bin OJjlaHka Ta BUIOY INOKYyMEHTAa.

AKmo OOKyMeHT mnimgroryeasnm nBi um  Oijbme opraHiszauini, To
peecTpaliMHMIi 1HIOEKC CKJanalTbk 13 peecTpalliMHMX 1HIekC1iB KOXHOI 3
UMx opraHiszanin, sAxi OpoCcTaBJAKNTL uyepes3s NPaBOOiXHY MNOXWMIIY PUCKY
3T7imHO 3 mocaimoBHicTHO HimgnmMciB aBTOP1B IOKYyMeHTA.

5.13 IlocuJiaHHA Ha peecTpauirHuM 1iHIekCc 1 @maTy IOOKyMeHTa
MicTUTE peecTpauilHMM 1HOeKC 1 maTy TOTrOo IOOKYMEHTa, Ha SKUM OAaTb
BinnmoBizns. e pexBizutT PO3TaloByITh Huxye abo Ha piBHL
peecTpaliyHOTO 1HIEKCY Ha CclelllaJlbHO BinBemeHoMy Micuil Ha O6JIaHKY.

5.14 Micue cknameHHsa abo BUIOAHHA IOOKYMEHTAa 3a3HAualnTh Ha BCLx
OOKyMeHTax KpiMm JmcTiB, y sgxkux Ul BizgomMocTli BM3HAYAKTDb iz
pekBizuTy "INoeinkori mani npo opraxniszauin", 1 posaMimyloTb Ha pieHi
abo Hmwxue pexBiszmTin 11, 12.

5.15 T'pud obMexXeHHS OOCTyIlly OO IOOKyMeHTa (TaeMHO, nOJd
CcIIyXBOBOTO KOPMCTYBAHHS) I[IPOCTaBJIAKLTE 0es3 Jalok paBopyd vy
BEPXHbOMY KyTi Ha mHepwilli cTopiHui »OokyMeHTa. B3a noTrpedu MOTo
IOONOBHOIOTL HaHWMM, IepenfadyeHVMMY HOPMAaTMBHO-IIPABOBMMM akKTaMmu, Ski
PeTJIaMeHTYITE I[OPSOOK BeIOeHHs NijioBoncTBa, MO MicTuTh iHbOpMalin
obMexeHOTO mocTyny [14].

5.16 AmpecaTaMy IOOKYyMeHTa MOXyTb OyTM opraHizauii, IxHi
CTPYKTYPHIL nigposninu, mnocamoBi ocobu Ta TpPoOManIsHM. Y @ pasi
ampecyBaHHsS IOKyMeHTa opraHizanii abo 11 CTPpyKTypHOMYy Nimposnmijosi
fe3 BasHaueHHS I[0CaloBOI oco®m 1IxH1 Ha3BM NOIAKNTL Yy HABUBHOMY
BigMiHKY.

[Ipukyan
MinicrepcTBo oCcTMLiI YKpalHu
Y pa3l azmpecyBaHHS IOOKyMeHTa KepliBHMKOBI1I ycTaHoBM abo Moro
3aCTYNHUKOB1 Has3Ba YCTAHOBM BXOIMTHL OO CKJagy Haz3BM IocCalu
ampecara.
[Ipukan
TosioBl JlepXxaBHOTO KOMiTeTy

CTaTUCTUKM YKPAaIlHU
MpisBume, ixiuias (n)

AKImoO OOKYMEHT HaIcuijalTh [ocamoBilM ocobi, Ha3By YyCTaHOBU
3a3HavanThb y HA3MBHOMY BiIMiHKY, a nocany 1 npisBume ampecara — y
IaBaJIbHOMY .

[IpukJian

OepxaBHUI KOMiTeT apxiBiB Ykpainu
Bignin dopmyBanHHsa HauiloHajbHOTO
apxiBHOTO QOHIY 1 nmijoBomcTBa
[lporinmHOoMy cneuianicrosi
MpisBume, iuiuiasn (m)

AKIO OOKYMEHT aIpecylnThb OaraTbOM OINHOP1iIHMM opraHiszaiisaM,
ampecaTa 3asHavalnTb y3alaJlbHEHO.

[Mpukian



IrpexTopaM LEeHTPaJlbHUX
OepXaBHUX apxXiBiB YkpaiHu

JOKYMEHT He IOBMHEH MicTuTu Oijblle 4oTHMpbOxX anmpecariB. CJoOBO
"komisa" Tmepenm BasHauyeHHSAM aImpecaTa He CTaBJATb. 3a HASBHOCTL
Oinpmol KiNbKOCT1 azpecaTiB CKJIADAlTb CIMCOK IJIS PO3CUJIAHHSA, 4 Ha

KOXHOMY IOKYMEHT1 BasHaualnTh TiJbKM ONHOTO ampecarTa.

oo pexeizsuTy "Ampecat" BXOIMTHL IOWTOBa aznpeca. llopsanoxk i
bopmMa 3anmcy BimoMmocTey [IpO IIOWTOBY anpecy YCTaHOBU MamnTb
BimnmorimaTu IlpaBwuiiaM HaOaHHS [IOCJYI' IOWTOBOTO 3B'sazky [13].

[Ipukiian

MiHicTepCcTBO OXOPOHM 3I0POB'S
YxpalHu,

ByJl. I'pymescvxoro, 7,

M. Kuis, 01021

AKmoO OOKYMEHT HangcuiawonTb O(isuudinm ocobi, TO y Ha3SUBHOMY
BimMiHKy BasHauvawnTb OpisBume, 1imM'sa, no OarbxoBi (abo iniuiasm)
ampecaTa, BYJMULD0O, HOMep OYIOMHKY 1 KBapTMpy, HaCeJIeHUM I[IYHKT,
parioH, of0jacTb, IIOWTOBUM 1HIEKC.

[Mpukian

IBanuenko Ilerpo CeMeHOBUUY
ByJsi. Camoma, 6yn. 7, xB. 24,
M. Binxwuusg, 21003

5.17 Tpud 3BaTBepIOXeHHsA CKJalaeTbca 31 cjoa 3ATBEPIOXYIO (6ez3
Jlarnok) , Ha3BM Iocanu, nimnnmucy, ixHiuiany (-iB) 1 npisBuma ocobu, gka
3aTBEepIMIla OOKYMEHT, HOaTM 3aTBEPIXKEHHS.

[Ipukian
SATBEPIXYIO
MiHicTp ¢iHaHcie YkKpalHuU
[Iignuc Iniugiamn (1), npisBume
07.03.2001

Y pasi 3aTBepIXeHHS HOOKyMeHTa KijbpkoMa [ocamoBuMMu oOcoBamm
ixH1 Tpudy BaTBEepPOXEHHS PO3TAWIOBYITH Ha OIHOMY PIiBHI.

AKIO HOOKYMEHT 3aTBEPIXEHO IIOCTAHOBOK, pPlMIeHHAM, HakKasoM,
IPOTOKOJIOM, TO I'pud 3BaTBEpPIXEeHHS CKJIaIaeTbCcsa 31 cmoa 3ATBEPIXEHO
(bes Jjamnok), Has3BM, IOaTK 1 HOMepa BaTBEPIOXYyBAaJIbHOT'O INOKYMEHTa Yy

HAa3MBHOMY BiIMiHKY.
[Mpukian

SATBEPIXEHO

Hakas JepxkoMapxiBy
YKpalHu

16.05.2001 N 40

T'pud 3aTBEepPIKEHHS PO3MINYyIOThH y IPaBOMy BEPXHBOMY KyT1 Hepmoro
apkyla IOKyMeHTa.

5.18 Pesosoiisg, gKy CTaBMThb Ha OOKyMeHT1 mnocamoBa ocoba,
CKJIamaeTbCH 3 npisBuma BMKOHABLA (BMKOHABL1B) Yy IOaBajIbHOMY
BimMiHKy, B3MicTy IOpydYeHHsS, TepMiHYy BMKOHAHHS, OCOOMCTOIO Nimnmcy

KepiBHUKA, JOaTH.



[Mpukian

MpisBume, ixiuias (mn)
[Ipowy nigroTyBaTyu NPONO3MIL 10D PO
nocravyaHHg Byrisuiga TEI-15 mo 01.09.2001

[Iingnmc
15.08.2001
Pesomouin Tpeba craBuTM 0Oe3n0CepenHbOo Ha IOKYMEeHT1,  Huxue
pexBizuTy "Ampecat'", napajejbHO IO OCHOBHOTO TekCcTy afo Ha BinbHiN
wromi  JMUBOBOTO OOKYy [epmoro apkyma, ajle He Ha Oepesl moxkyMmeHTa,

IIPM3HAYEHOT'O IJIA Hi,I[LHMBaHHF[.

Axuo Ha IOOKYMEHT1 HeMae BiljgpHOT'O Micusa mOnsg pesojounii,
IOO3BOJIEHO obopMmioBaTy 11 Ha OKpeMMx apkymax ado crneuianbHUX
OJlaHKax.

5.19 3aroyioBOK OO TEeKCTY IOOKyMEeHTa IMOBMHEeH OyTUM Y3TOIXEeHUM 3
Ha3BOIW IOOKYyMEHTa i MicTuMTM KOPOTKMM BMKJAL MOT'O OCHOBHOTO
CMMCJIOBOT'O aCIIeKTY .

3aroJjloBOK BinmnoBizmae Ha nuTaHHa "npo mo?", "koro?", "uworo?".
Hanpukjan, Hakas (Opo mo?) ©OpOo CTBOPEHHS YCTaHOBM; [OCAaIOBa
iHCcTpykLia (x0oTo0?) cekpeTapsa-pedepeHTa; NPOTOKOJ (YoTo?) 3acimaHHSA
IpaBJIiHHA.

TexCT IOOKyMEeHTa, HaIpyKOBaHMM Ha nanepi dopmaty A5, IO3BOJIEHO
nonaBaTtu BGes3 3aroJIOBKA.

5.20 BigMiTKy HOPO KOHTPOJIb 3a& BMKOHAHHAM IOKYMEeHTa [I03HadyalTb
nireporw "K", cynoBomM abo wmramnoMm "KoHTposnb" Ha JiBomy Oepeszi
IIepuoro apkylia IOKyMeHTa, Ha PiBH1I 3arojioBka IO TEKCTY.

5.21 TexcT mokyMeHTa MicTurTe iHbopmauiwn, =Bapazu z3abikcyBaHHS
AK01 OYyJIO CTBOPEHO IOOKYMEHT.

OpraHiszsauii 3miMCcHIOOTL OiJOBONCTBO, BeOyTb IOKyMeHTauliwon i
JMCTYBaHHS YKPAaIHCBKOK MOBOK. Y HaCeJIeHUX [OyHKTax KpalhHu, Ie
OimpmicTsb HacCeJIeHHS CTaHOBJIATH TpoMansaHM, SK1  HajJexaTb IO
HalllOHAJIBHMX MEHIMVH, TEeKCTM INOKYMEHT1iB y BHYTPimHBOMY Ii1JIOBOICTBI,
nopsn i3 I@mepxaBHOK MOBOK, MOXHa CKJlamaTM MOBOK BizmmoBimHoi
HalloHaJIbHOL MEHUMVHM Yy [OPAIKY, BCTAHOBJIEHOMY BaKOHOIABCTBOM [6].

IJOKyMeHTHM, HAKi HaICUJIanThb 3apy0ixHUM ampecarawm, MOXHa
obopmIIOBATM yKpPalHCBHbKOW0 abo MOBOK KpalHM ampecaTa UM OIHi€w 3 MOB
M1XHAPOOHOTO CHiJKyBaHHS.

TexCT IOOKyMeHTa [IOBMHEH OyTM BUKJAOEHMUM CTUCIJIO, IPaMOTHO,
3po3yMiJjio, 6e3 NOBTOP1B Ta BXMBAHHSA CJIiB 1 3BOpOTiB, SKk1 HE HeCYThb
CMMCJIOBOT'O HAaBAHTAXEHHS .

TexcT obOPMIITL Yy BUMIVIAOl CYyU1JILHOTO CKJIAZHOT'O TEKCTY,
ankeTu, Tabmamii abo noemHaHHS LUUX bopM.

KMo YacTMHM TeKCTy MalTb pis3H1 cMmmciaoBi acnekTu abo TEKCT
OOKYMEHTa MiCcTUThL Oekijibka pilleHb, BUCHOBKIiB TOomo, Moro Tpeba
pos30buTy Ha pPoO3mism, nNimposnmism, NOYHKTM, OiIOOYHKTM, SK1 HYyMepyoTb
apabcpkumy umbpamm i mpykyoTs 3 abzally.

5.22 BimMiTky Opo HagBHICTBH IOOINATKIB PO3MINYWTH i TEeKCTOM
nokyMeHTa. HasgBHiCcTb mOomaTkKiB, MNOBHY Has3BYy SKMX HABOOATL Yy TEKCTi,

bikcyoTh 3a Takomon QOPMOI:

IJomaTok: Ha 5 apk. y 2 IIpPUM.



AKIO OOKYMEHT Ma€ OOINaTKM, IIOBHMX Ha3B AIKMX HeMae y TekKCcTi,
TO Ui HazBu Tpeba HomaTu Inicyag TekCTy, 3BasHauMBIM KiJIbKiCTb
APKYyW1B y KOXHOMY IOINAaTKy Ta KiJbKicTh IXHIiX NPUMIipPHUMKIB.
[Mpukiian

JomaTku:

1. HDoBimka OPO BUMKOHAHHSA I[JIaHY PEeMOHTHMX pobiT 3a I kBapral
2000 p. Ha 5 apkx. B 1 npmm.

2. T'padix peMoHTHUMX poBirT Ha II xBapran 2000 p. Ha 2 apx. B 1
IPYIM .

AKIO OO IOKYMEeHTa OOTAKTh 1HMMM OOKYMEHT, IO Mae€ IOINaTKM, TO
BimaMiTKy NIpO HagBHICTb HOIAaTKiB OQOPMIIOITL Tak:

IJomaTok:

aucT JepXaBHOTO koMiTeTy apxiBiB VYxpainm Bim 27.04.2000
N 171/01-04 i momaTok mO HBOTO, BCBLOTO HA /7 apk. B 1 IpuM.

Axmo momaTky 30pomypoBaHi, To kimbpxkicTe IxHix apkymis He
3a3HavYanTh .

[Ipukiian
IOomaTok: MeTomuuHil pekxomeHmanii B 3 mpuM.

Ha BeJuKy K1iJbKICTE OODATKIB CKJIADALTL OIUC, a B caMoMy
OOKYMEHT1 Iicyiga TeKCTy 3a3HaydalTh:

OomaTku: 3TrimHO 3 ONMCOM Ha 67 apk.

AKIO OOINaTOK HAICUJIATBL He 3a BCiMa 3al3HaueHUMMM Yy HOOKYMEHTI
ampecamMu, BiIMiTKy NOpO HaSBHIiCTH momaTka OGOPMIIOITL Tak:

IJomaTok: Ha 5 apk. B 1 mnpmumMm. Ha Iepuwy alpecy.
OomaTok IO POBIOPANUOTO IOKYMEHTa IIOBMHEH MaTK BimMiTky 3

IOCUJIaHHAM Ha Lie¥ IOKYyMeHT, Moro maTy 1 HomMep. BimMiTky poBiasaTs y
BEPXHBOMY MPABOMYy KyT1 Iepmoro apkKylla IomaTKa.

[Ipukian

IDomaTok 1

0o Hakazy MiHicTepcTBa OXOpPOHU

300poB'sa YkpalHu

20.01.2001 N 25

5.23 Mlignuc cCcKJagaeTbCss 3 HA3BM ocalu ocobu, sdgka IiOnmcye

OOKYMEHT (IIOBHOI, SAKIO IJOKYMEHT HaIpyKOBaHO He Ha BJ1aHKY,
CKOpPOUEeHOI - Ha OOKYMEHTi, HaIpyKOBaHOMY Ha OJIaHKY), 0CcoBUCTOTO

ninnmucy, iviuniany(-iB) 1 npizBuma.
[Mpukyianu

1. TosoBa [JepxaBHOTO KoMiTeTy
CTATUCTUKM YKpPaIHU Hignmuc I”iuiasn (m), npiszBume

2. TomorBa
Dignmuc Ixiuiasn(m), npizBuue

PekBiBUT po3MimynTh i1 TEeKCTOM IOOKyMeHTa ato nim BizamiTkon



IpoO HAsABHICTHL IOHOATKIB.
AKMO OOKYMEHT TIIianmMcyioTb kiJbka (oBi abo 6imbme) oci®, TO
ixHl nizgnuMcm pPoO3TalOBYITH OOVH ning OLOHMM BinonominoHo o
NianmopsaaKOBAaHOCTI MmocamoBUX OCif.
[Ipukan
OupexTOp [Iingnuc THiuiasm (), npizsume

T'onoBHUNM OyxTrajTep Hignmuc Ixiuiasn (m), npiszBume

AKIO OOKYMEHT MNiANMCyloTh KijJbka oci® omHAKOBUX [Iocam, TO IXHI
Nignucu po3TalloOBYIThH Ha OIHOMY pPiBHI.

[Mpuknan
BacTynHuk MinicTpa ocTuuii
YKpalHu Dignmuc Ixiuian(m), npizBuue
BacTynuuk MinicTtpa diHaHCiB
YKpalHu Hignmuc Ixiuiasn(m), npiszBume
IJOKYMEHTM KOJIeT1aJibHUX opraHis OIianmucyoTrs ToJIOBa

KoJleTiaslbHOTO OopTraHy 1 cekperTap.

[Mpukian
TosoBa nupekiil Dignmuc Ixiuian(m), npizBuue
CexpeTap nmpexuii Hignmuc Ixiuian(m), npiszsume
Y pazsi BizmcyTHOCT1 mocamoBol oco®u, NimgnmMc SKOIl 3as3HAYeHO B
IOOKYMEHT1, M»OOKyMeHT nimnucye ocoba, Hgka BMUKOHYe 11 ofoB'asku, abo
ii sacTynHMK. Y LIbOMYy BUNAaOky o000B'S3KOBO 3as3HauvaloTh nocamy 1
npisBuie ocobu, aKa Iignmcajia  OOKYMEeHT (BUIIPaBJIEHHS BHOCATH
PYKONMCHMM abo MAWMHONIMCHMM CIocofoMm) , HaIpMKJan: "BUKOHYyBau
oboB'askir", "3BacTynHuxk".
[NignucyBaTy OOKYMEHT iz IPUMMEHHUKOM "3a" abo cTaBuUTHU

npaBoOBiXHy MNOXMIIY PUCKY [epen Hasz3BOK [IOoCamM He IO3BOJIEHO.

5.24 Tpud noromxeHHS pPO3MiumylTh HWkUe pekBiszuTy "Iinnmuc". Bix
ckJamaeTbca 31 caompa IIOT'OIOXEHO (6es jamnokx), Has3BU [ocamm ocobu,
AKa HNOTOIXyE IOKYMEeHT (pasoM 13 HalBOon opraHisaunii), ocobucToro

nignucy, iHiuiany(-iB) 1 npisBuma, OaTu NOTOIXKEHHS.
[Ipukyan

IIOT'OIXEHO

BacrynHuk MizHicTpa oOOpPOHM YKpaiHu
[Iignuc Ininian (u), npiszBuue
05.02.2001

SAKIMO OOKYMEHT MNOTONXYKTb JIMCTOM, MNPOTOKOJIOM, AaKTOM TOmMO, TO
rpud NOTOMXeHHSA OQOPMIIITb TaK:

[IOT'OIXEHO

[lpoTokoy 3acimauus IIpaBiiHHSA
HanionanpHOTO OaHKy YKpalhHu
23.01.2001 N 2

5.25 Bizow o0QOpMIIOITE BHYTPLNHE IOTOIXEHHS IOKYyMeHTa.

Biza ckjnamaeTbca 3 Ha3BU nocanu, 0COoBMCTOTO nignwucy,



imigianie i mpisBuma ocobu, sAka Bil3ye OOKYMEHT, IaTM BaBil3yBaHHSA.
Bisy posaMimynTh HWXYE pekBizumTy 23, €K Ha JMIBOBOMY, Tak 1 Ha
3BOPOTHOMY OOLIl OCTAHHLOI'O apkKylla IOKyMeHTa.

[Mpuknan

HauvaJjlbHUK OPUIMYHOTO Bimmisy
[Iignuc Ininiamn (), npiszBuue
18.09.2001

Bisy cTaBiATbL Ha [OIPMMIipHMKAxX OOKYMeHTiB, fAki 3ajgmMmaioTs B
opraHizsanii.

5.26 BimOuTKOM INeuaTky opraHiszanil sacBimguyioTb Ha IOOKYMeHTI
nianmuc BimmoBimasbHOI ocCoBuM.

[lepesik OOKyMeHTiB, Ha HgKi CTaBJIATH BimOuTok eyaTKy,
BM3HAUae opraHisauis Ha nimcrTari HopMaTMBHO-NIPaABOBMX akTim. Moro
nomalTh B 1HCTpykuii 3 misoBomcTea opraHizamii.

Big®uTok nevaTkM CTABJATL Tak, mo® BiH OXOIJOBaB OCTaHHI
Kijbka JiiTep HazBM nocamu ocobu, sKa nignmcalia OOKYMEeHT.

5.27 BimMiTky Opo 3acBimueHHs Komii IOKyMeHTa CkjamjamonTb 31
cnie  "3rimHo 3 opurihamom", Has’BM T1[ocamM, OCOOMCTOTO NiANuUcCy
ocobu, gka 3acBinguye komnio, I1i iHiuoiamiB Ta @OpisBuma, OaTu
3acBlOdueHHsa kON1l 1 OPOCTaBJIATbL HWXYEe pekBisuty 23.

[Mpuknan
3rigHo 3 opuI'iHaJOM
Cekperap Hignmuc Ixiuiasn(m), npiszBume
26.06.2001
5.28 IpisBume abo npiszsBume, 1iM'a Ta 1o OAaTbBKOB1 BUMKOHABIISA

IOOKYMEHTAa 1 HOMep MOTO CJYyXOOBOTO TesyiehOHY 3al3HAYAKNTL Ha JIMIILOBOMY
fo1i B HWXHBOMY JI1BOMYy KyT1 OCTAHHBOTO apkKylla IOOKYMEHTA.

[Mpuknann
1. ImaneHxo 556 07 24
2. IBaHeHkoO Ilerpo Mwuxamnmoeuu 556 07 24

5.29 BimMiTky @NpO BMKOHAHHS IOKYMeHTa 1 HaNpaBJIeHHs MOT'0 IO
crpaB¥ CTaBJSATbH y JiBOMYy KyTi HWKHBOTO Oepera JMIUBOBOTO OOKY
Iepumoro apkyla IOoKyMeHTa. BoHa MicTuTh Takil maHi: nDocwmJaHHA Ha
maty 1 HoOMep ImOKyMeHTa MNpOo MOTO BMKOHAHHSA afo KOPOTKY IHNOBiOKy Mpo
BMKOHAHHA, cnora "Io cnpasu", HOMEeP CIHpaB¥, B AKiM IOOKyMeHT Oyne
3B6epiraTucsa, HaTy HaAIpabBJIEeHHS OOKYyMEHTa IO CIpaBM, HasBy nocamu i
nignmuc BMKOHAaBLA.

[Mpuknan

oo cnpaBu N 03-4

Bignoeime Hapmicsmaso 13.05.2001 N 03-12/113
[locanma THiuiasm (), npizsume

14.05.2001

5.30 BimmMiTka mpo HagBHICTB IJOKYMEeHTa B e€JIEKTPOHHiNM dopmi
MicTuTe mOBHe iM'a darsia i Moro micue 36epirTaHHsa, KO omepaTopa Ta
inmi nomykxoBi mani. Ii CTaBJATL y LUEHTPl HMXHBLOTO 6epera JMILOBOTO
OOKy IepmoTOo apKylla IOKyMeHTAa.



5.31 BimmMiTka npo HaIlMmeHHS (BapeecTpyBaHHA) IOOKYyMeHTa IO

opraHiszsanii mMicTuTh, Taki maHi: CKOpOUeHY HaAs’BY oOpraHiszanii, maty
(Ba noTpebu - TOOUHY i  XBUMJIMHY) HaOiMgeHHS OOKyMeHTa 1
peecTpallilHMy 1HIDEekC IOOKyMeHTa, fK1 CcTaBjagaThs Yy OpaBoMy KyTi

HMXHBOTO Bepera JIMULOBOTO OOKYy [IEepmOoIro apKylla NOKYMEHTA.

BigMiTky Hnpo HaniMoeHHsa IOKyMeHTa OO opraHizanil pouijsbsHO
CTaBUTM 3a IOOIOMOI'OK0 WTaMila.

5.32 Banmc Opo IOepxaBHYy peecTpauin dixcyoTb TibKM Ha
HOPMaTMBHO-INIPABOBUX aKTaxX OpPTaHlB OepXaBHOL BJamy, OOJIYUYEHUX IO
OEepXaBHOTO peecTpy BilmnmoBinmHo mo VYkasy IlpesmmenTa VYixpalum "IIpo
IOepXaBHY peecTpalil HOPMAaTMBHMX aKT1iB MiHicTepcTB Ta 1HIMX OpPraHiB
mepxaBHOI BUKOHaBuol Bjazu" [9].

Mloro posTamoByOTH Iicis HOMEpPa akTa un nicas Tpuda
3aTBEPIXEHHS .

6. BVMOI'YM IO BJIAHKIB IOOKYMEHTIB TA O®OPMJIIOBAHHS
IJOKYMEHTIB

6.1 IOna BUTOTOBJISAHHSA ByaHK1B opraHizsauniMHO-pPO3NOPAIUMX
OOKYMEHT1iB sAK OCHOBH1 Tpefa BUMKOPMCTOBYBATM IOBa GopMaTH Nanepy
3rigHo 3 I'OCT 9327 - A4 (210 x 297 wMm) i A5 (210 x 148 wMm).
IO3BOJIEHO BUKOPMCTOBYBATHU OJIaHKMU A3 (297 X 420 MM ) i
A6 (105 x 148 mmMm) .

6.2 BJjaHkKM IOOKYMEeHT1B IOBMHHI MaTuU Takl OepeIu, MM:

30 - ;isui;
10 - npaswmit;
20 - BepxH1V Ta HMWXHiN.

6.3 BilaHKM IOOKYMEHT1B BMITOTOBJSTL Ha OijsloMy mnamnepi Bucoxkol
gxkocTi, OpyKyoTb dapbamMy HaCHUUEeHUX KOJILOPiB. [JO3BOJIEHO BUIOTOBJIISATHU
BJIaHKM 3a IOONOMOTOK KOMII'ITEepPHOI TexXHikM.

6.4 BjaHKY IOKYMEHT1B MNPOEeKTYIThL BiamoBimHo mo momaTka A, mne
Yy cxeMax I03HaueHO 3adikcoBaHl Mexl B0H pol3TamoBaHOCTL pPeKBi3uTiB.
KoxHYy 30HY MNPMBHAUEHO IJIS PO3TAlIOBYBAHHS II€BHMX PEKBIisMTiB.

6.5 MoxHa BUKOPUCTOBYBATH nea BapiauTu pos3TamoBaHoCcTi
PEKBIBUTIB - KYyTOBMM 1 HO3IOOBXHIiN.
6.6 PexBisuTM po3MimyowTs Yy MexXax, BCTaHOBJIEHMX CXeMaMu, 3

IOOIYyCKOM +2 MM.

6.7 PexBisurT 01 po3TamoOBYTH HaI CepeIMHOL pekBizuTy 06 (3a

noro BimcyTHOCTi - pexBizutry 07).
PexBisurn 06, 07, 08, 09, 10, ob6mexyBandbHl BigMmMiTkm nmasa
pexBisurie 11, 12, 13 y Mexax 30H PO3TAallyBaHHS pekBizuTis Tpeba

po3MimyBaT OOHMM 13 crnocobiB:

- CLEeHTPOBAaHMM (moyaTok 1 kiHelb KOXHOTO pPsAIKa pPekBizutTy
OINHAKOBO BinnmasieHl Bipm Mex 30HM PO3TAalOBAHOCT1 pexBisuTis) ;

- OpamnopoBMM (KOXHMM PSIOOK PEeKB13UTY NOUMHAETHLCS Bix JiiBOoi
Mexl BOHM po3TamoBaHOCT1 pPexBis3uTiB) .

6.8 BCTaHOBJIOTL TaKili BUIM OJIAHK1B OOKYMEHTI1B (3pas’kyu OJIaHK1iB
IOOKYMEHT1B HaBeIeHO B OOIaTKy B) :



- 3arajbHui OJIaHK OJIS CTBOPKBAHHS Pi3HMX BMOIB IOOKYMEHTI1B
(6es 3aszHauaHHA y OJlaHKy Ha3BM BUIOY HOOKyMeHTa), KplM JucTa;

- OJIaHK JMcCTa;

- BJlaHK KOHKPEeTHOTO BUIY INOKyMeHTa (13 3as3HauaHHAM y OJaHKy
Ha3BM BUIOY IOOKyMeHTa), KpiM JjucTa.

Ha ocrHoBi 3arasbHOTO OJaHKa oOpraHizanii MoxHa pos3pobiaTu
OJIaHKM CTPYKTYPHOTO Oizmpos3misy opraHiszsanii ado OJIaHKM [IOCAIOBOIL
ocobu y ToMy paszi, AKmO KepiBHMK nimposnmisy um nocamoBa ocoba Mae
IpaBo MNiANMCyBaTU IOOKYMEHTN.

6.9 BarajabHUM OJIaHK 3aJIeXHO Bl yCTaAaHOBUMX IOOKYMEHT1iB
opraniszsanii micrturs pexsismuTm 01, 02, 03, 04, 06, 07, 08, 09, 14.
IOO3BOJIEHO po3MimyBaTy oOOMexyBaJibH1 NO3HaAUKM IJid pekBismuris 11, 12,
19, 20.

BylaHk JiMCTa 3aJIeXHO Bl YyCTAHOBUMX HOOKYMEeHTiB opraHisanii
MicTuTe pexpiszuTu 01, 02, 03, 04, 06, 07, 08, 09. Ha 6jaHkKy JaucTa
PEKOMEHIOBAHO PO3MimyBaTM OOMexXyBaJibHI MOBHAUKM IOJIS PO3TAlIOBYBAHHS
pexeizuris 11, 12, 13, 16, 18, 19, 20, 21.

BilaHKk KOHKPETHOTI'O BUIOY INOKYMEHTa, Kpim JmcTa, 3aJIexXHO Bin
YCTAaHOBUMX IHOKYMEHTiB opraHiszsauii Mmicturhs pexBizwmTm 01, 02, 03,
04, 05, 0o, 07, 08, 10, 14, a Tmakox oOMexyBaJibH1 NO3HAUKM IJIg

po3TamoByBaHHa peksisuris 11, 12, 19, 20.

6.10 Ha 6GysaHkax opraHiszauim - cy6'exTie VYxpalHmu, WO MaloTb
npaBo 3TringHO 13 3BakoHoM Ykpalum "IIpo MOBM B YKpalHcbkiM PCP" [6,
7] BMKOPMCTOBYBaATM IOPAN 3 YKPAalHCBKOK MOBM HalllOHAJIbHMX MEHIMH,
OopykyioTs pexkBisutu 06, 07, 08, 09 VYyKpalHCBKOKO MOBOK Ta MOBOI

HalioHaJbHOL MEHMMHM, Ha OOHOMY PiBH1I HO3OOBXHLOTO OJiaHKA.

6.11 Opraniszanii, jiife} BeIyThb JIMCTYBAHHS 3 IOCT1MHMMM
3aKOPIOOHHMMM KOPECIIOHIOEHTaMM, MOXYyTb BUTOTOBJATKM OJIaHKM IBOMa
MOBaMM: JI1BOpydY - YKPalHCBKOW0, IpaBOpPydY - 1HO3EMHOW.

BiaHKM, B SKMX BUKOPMCTAHO 1HO3EMHY MOBY, 3aCTOCOBYBATHU B
Mexax YKpalHM He PeKOMEeHIOBAaHO.

6.12 BamexHo Bi1nm xapakTepy IisanpHOoCcTi opranizanii 11 OysaHKHK
MOXHa oOfJjikoByBaTmu. Ilopsankosi HOMepH, o ix IPOCTaBJISAThb
HyMepaTopoM, IpYyKapCbhbKUM abo ixmmMm  cnocoboM, pPeKOMeHIOOBaHO
pO3TAllOBYBATM Ha HMXHbOMY Oepe3l 3BOpoTHOTO OGOkKy OJIaHKaA.

7. BUMOTM IO HOOKYMEHTIB, MO IX BUT'OTOBJIAKNTL 3A
IOOIIOMOT'OI0 IPYKYBAJIBHMX 3ACOEIB

7.1 HOKyMEHTM BUI'OTOBJIAITE Ha KOHTOPCBHKiM IOpykKapCbkilM MaummHILi
abo 3a momnoMoron KoMi'ioTepHol TexHikm. Ionmaxi v nomaJjibmx
MIOJIOXEHHSAX PO3MipPM CTOCYITLCS OOKYMEHT1iB, 4gK1 MamoTh po3Mip mpubTy
12-14 pgpykapCbKMX IIYHKT1iB.

Okpemil BHyTpimH1 IOOKYMeHTHM (3asBU, I[IOSACHOBAJIbHI ¥ monoBimHi
3anMCcKy TOWO), aBTopaMuM SKMUX € nocanmoBil Ta iHmi ¢iswmuni ocobwu,
OO3BOJIEHO OQOPMIIOBATM PYKOIMCHMM CIIOCOOOM.

7.2 TexCT OOKYMEHTiB, HaIpyKOoBaHMX Ha mnamnepi ¢dopmary A4,
PEKOMEHIOBAHO IpyKyBaTu uepes 1,5 MixpanxkoBux iHTepBanmu, a dopmaty
A5 - uepes 1-1,5 MiXpAOKOBOIO 1HTepBaly.

7.3 PexBiBsuTM IOOKyMeHTa (kKpiM TekcTy), SAK1 CkJIamanTbcsa 3



KinmpkOX pPaAnxKiB, IOpykyoThb udyepes 1 MixpankoBuy 1iHTepBan. CkjamoBi

YaCTUHU PEKB13UTIB "Anpecat", "Tpud 3aTBepIKeHHa", "Tpud
NOTOmXEHHA" B1IOKPEMJIOITD oouH Bim omHoro 1,5-2 MIXpPAOKOBMMMU
iHTepBasaMm.
[Mpukiian
[IOT'OIXEHO
1,5
1 T'ostoBa [lepXxaBHOT'O kOoMiTeTy

CTATUCTUKM YKpaIlHU

2
Nignuc Ixiniasm (n), npizeuue
1,5
IDaTa
7.4 PexBizsurm OOKyMEeHTa BlmoxpemionTb OIMH Bilm oznHOTO

1,5-3 MixpsaoxoBMMM 1HTepBajiaMu.
7.5 HaszBy BUIY LOOKYMEHTAa IPYKYIOTb BEJIMKMMM JIiTepamu.

7.6 PosumbdpyBaHHS nimanmcy B pekBizmri "Iinnmuc" OpyKYyoOTH Ha
PiBH1 OCTAaHHBLOTO PAIOKA HaA3BU NOCAIN.

7.7 MakcuMalsibHa IOBXMHAa psalka 0araTopsaOKOBMX pekBizmTie (kpiMm

pexBizuTy TekcTy) - 73 MM (28 IOpykKOBaHMX BHAKiB) .
AKIO 3aTOJIOBOK IO TeKCTy nepeBumye 150 mIpykoBaHMX 3HAKiB (5
pPAOKiB), MO0 IOO3BOJIEHO INPOINOBXYyBaTM IO Mexi mnpaBoro Oepera.

Kpanky B kiHU1 3arojoBka He CTaBJIATH.

7.8 Odbopmiouy ODOKYMeHTH, Tpeba INOTPpUMMYyBAaTUCS Takux BimcTymnis
Bim mexi miBoro Gepera OOKYMEHTA:

- 12,5 MM - »gyig nouarky abszauniB y TekcTi;

- 92 MM - mmna pekeisuTy "Anpecat";

- 104 MM - gma pekeizsurie  "T'pud szarBepmxeHHa" Ta "I'pud
obMexXeHHS OOCTyIly IO IoKymeHTa";

- 125 MM - mna posumbpyBaHHS nimnmucy B pekBiszsmrTi "lMizmnwuc";

- He pobinarb BimctTyn Bin Mexi smiBoro ©Oepera nJjsa pekBisuris
"IlaTra nokymeHTa'", "3aroJIOBOK IO TEeKCTy IoKymeHTa'", "TexcT" (6e3
abzauis), "BimvmiTka npo HasgBHicTh nmomaTkim", "Illpi3Bume BMKOHaBLSA 1
HOMeEDP 7oTo Tenedpony", "BimMmiTka [OpPO BUKOHAHHSA IOKyMeHTa 1
HamnpaBJIeHHs MOTO IO chpaBmu", HazBM nocamu y pexBismurax "Minnmc" Ta
"T'pud noromxeHHa", BacBiauyBaJsibHOTO Hammcy "3rimHo 3 opuriHajom",

a Taxkox ciyuis CJIVXAIM, BUCTYOWIM, BUPINMIM, VYXBAJNMINM, HAKA3YIO,
[TPOIIOHYIO.

7.9 Ba HagBHOCT1 Kinbkox TpudiB BaTBEepIXEeHHS 1 HOTOIXEHHS IX
po3MimynTs Ha OOHOMY PiBH1 BepTHMKAJBHMMM pPaIkaMu. [lepumii Tpud -

Bim mexi miBoro OGepera; mpyruit - uepes 104 mMm.

7.10 fAxmwo B TeKCTl OOKYyMEHTa MIeThCHa NPO OomaTKM abo OKpeMMM

abzaunoM € IOCWUJIaHHS Ha JOKYMEeHT, o CcTaB [OiJCcTaBoon OJS MOTO
BUIAHHS, cioBa "Iomatox" i "IlimcTama" OpykywonTb Binm Mexi JiBoro
Bepera, a TEeKCT OO HMX - uepes 1 MIXpankoBmii 1HTepBaJ.

7.11 TexcTM HOOKYMEHT1iB MNOCTiMHOTO 230epiTaHHS IOPYKYIOTH Ha
omHoMmy OoOlll apkyma.



OoxyMeHTr 31 cTpoxoM 36epiraHHsS 1o 5 pokiB MOXHa IOPYKYyBaTHU Ha
JIMLIBOBOMY 1 3BOpPOTHOMYy OouLl apkyma.

7.12 Obopmimouy OOKYMEHTM Ha IOBOX 1 Oijbme cTopiHkax, Opyra
Ta NOIAJbIIl CTOPlHKM MamnTb OyTM HPOHYMEPOBAaHI .

HomMepu cTOpiHOK CTaBJATH IocepenMHl BepxXHbOT'O Oepera apkyla
apabcokumy umbpamm 6es ciosa "cropiuka" Ta pPo3miJIOBMX BHAKIB.

JomaToxk A
(oBoB'a3K0BUIM)

CXEMM PO3TANIOBAHOCTI PEKBISUTIB JOKYMEHTIB

PucyHok A.l - PosramoBaHicTb pekBis3muTiB 1 Mex 30H Ha ¢Qopmari
A4 xyToBOTO OJjlaHKa

PucyHok A.2 - PosrTamoBaHicTb pexBismuTiB 1 Mex 30H Ha dopmari
A4 NoO3IOOBXHBOT'O OJIaHKA

JonmaTtok B
(pexoMeHIOBaHUM)

3PA3KNM BJIAHKIB JOKYMEHTIB

IEPXKOMAPXIB YKPAIHU
UEHTPAJILHUI IOEPXABHUM APXIB I'POMAIICHKMX
OB'€IHAHL YKPATIHM
(LOATO YxpalHwu)

PucyHok B.l - 3pas3ok NO3OOBXHLOTO
3arajibHOTO OJlaHka opraHizanil

| | ﬂEPXABHMﬁ KOMITET APXIBIB YKPATIHU |
| | OepxkoMapxie YkpalHu |
| |Bys. Coyiom'saHcbka, 24, M. Kuis, |
| /03110, Ten. 277-27-77, | |
| | baxc 277-36-55, |
| |[E-mail: mail@dkau.kiev.ua |
| |[Web: http:// www.scarch.kiev.ua |
| | Kom €IPIOY 00018490 |
| | N | |




PucyHok B.2 - 3pas30ok KyTOBOTO OJlaHKAa
avcTa opraHizamii

| P |
| | IOEPXKOMAPXIB YKPAIHU |
| | YKPATHCBKUY HAYKOBO-IOCJIIIHUIA | |
| | IHCTUTYT APXIBHOI CIIPABM TA |
| | ITJOKYMEHTO3HABCTBA |
| | (YHOIACK) | |
[ —————- T T T oo |
| |Bysm. Comnom'sguHcbka, 24, m. Kmis, 03110, |
| | ren./bakc (044) 277-53-82, Tem. 277-13-74 |
[ —————m o - |
| |[E-mail: iasd@dkau.kiev.ua Konm €E€IPIOY |
| 122992594 | |
| —————- - o m o |
| | N Ha N Big |
[— e S |
| | | | |
| | | | |
| | | | |
i e e i |
| | |
| | |
| | |
| | |
| | |
| | |
PucyHok B.3 - 3pas3ok NO3OOBXHBOTO
ByaHka JmcTa opraHisanmiil
| | |
i e e e L |
| | IEPXKOMAPXIB YKPAIHU |
| | YKPAIHCBKMIA HAYKOBO-IOCJIIOHUMA | |
| | IHCTUTYT APXIBHOI CIIPABM TA |
| | IJOKYMEHTO3HABCTBA |
| | (YHOIACH) | |
| | Binmisnm mDOoKyMEeHTO3HABCTBA |
e t-——————————— |
|Byn. Cojyiom'gHcwvka, 24, M. Kwmies, 03110, |
| ren./baxkc (044) 277-53-82, Tmen. 277-13-74 |
i e e i |
| N Ha N Bin |




PucyHok B.4 - 3paszsok NO3IOOBXHBLOT'O OJlaHKa
JVCcTa CTPYKTYPHOTO nimposmimny opraniszamniil

| | IEPXKOMAPXIB YKPAIHU |
| | YKPATHCBKUY HAYKOBO-IOCJIIIHUIA |
| | IHCTUTYT APXIBHOI CIIPABM TA |
| | IOOKYMEHTO3HABCTBA [
| | (YHOIACT) |
| | |
| | |
| | |
| | |

OKY L

PucyHox B.5 - 3paszok OjaHka
KOHKPETHOT'O BMUIY IOKYyMEHTa

IDomaTtoxk B
(moBigkoBUIL)

[IPUKJIAIV OPOPMJIIOBAHHA JINOKYMEHTIB

| ﬂEPXABHMﬁ | | YKpalHCBbKUM HAYKOBO-IOCJHimHUM |
| KOMITET APXIBIB | |iHCTUTYT apxiBHOI CIpaBM Ta

| YKPATHU | | TOKYMEeHTO3HaBCTBA

| DepxxoMapxie Yxpaluu| |

| BYyJII. | | |
|ComoMm' sHCbKaA, 24, | | |
M. Kmis, 03110, | | |
| Ten. 277-27-77, | | |
| bakc 277-36-55, | | |



|E-mail: | |
Imail@dkau.kiev.ua | |
|Web: http:// | |
|www.scarch.kiev.ua | |Jo BUKOHAHHSA
| |
| |
| |

|
| XpucTorim H.M.,
| KysemoBy C.I'.

|Kom €IOPIIOY 00018490 | Iignmc I. MaTsam
| N 109.07.2002
|Ha N Big |
i e fom—— o |

|TlpO NOTOOXEHHSA | | |
| TpeThOl pemakuii | |
| IpOEeKTy IepXaBHOTO | |
| cTaHmapTy | | |

|

|

|

|

|

|

|

|

|

|

|

|

|

| |[MeTomonuHa kKoMicisg HepxaBHOT'O KOMiTeTy apxiBis YKpaluu|
| |29 TpaBHS 2002 P. POBIJISHYJIa TPET pPemakliin OpoeKTy |
| | IepXaBHOTO CTaHIAPTy Ykpainy "IijoBOICTBO ¥ apxXiBHa cHopasa. |
| | TepMiHM Ta BMBHAUEHHS MNOHATHL". 3a pesyabTaTaMu OOT'OBOPEHHH |
| |6yJsio OpMMHATO pilleHHsa HNOTOIMUTM TPEeT penaklilo [OIpoeKTy |
| | cTanmapTy (IpoTOKOJI N o). OKpeMMM MNYHKTOM pilmeHHHg |
| |[MeTomkoMicii Bim3HaUyeHO HEMOXJIMBICTL NPUMHATTS OIPONO3MIiI |
| | TexuiuHoTO KoMiTeTy crTaHmapTM3aunii HAYKOBO-TEeXHiuHOI |
| | TepmiHoONIOTil momo 3aMiHM TepMmiHa "zabel’neueHHs 30epexeHOCTi |
| | moxkyMeHTiB" Ha "3abesneuenHs 30epexHOCTl ImoxyMeHTiB". |
| |3ayBaru Ta npornosuiii i o sMicTy TPEeThOIL pemaxiii |
| |cTaHmapTy - y OOIATKY.

| | |
|

|

|

|

|

|

|

|

|

|

|

|DonaTok: Ha 4 apk. B 1 HOpuM.

e |
|B.o. TosoBu |Iignmuc | Tninian (1), npiszBuie
-t +---—— +-----—— |

|Iprice 2772755 | |
e e Fm |
| Do copaBu N 01-16 | YHIOIACT |
| JonyyeHo OO S3BOIOY Biorykis | Bx. N 201 |
[19.07.2002 | 12.07.2002|
| TIignuc C. KyJjemos |
[29.08.2002 | |
|l-—————— = = —————— |
| |
PucyHok B.1l - Ilpukjan obOpMIIIOBaAHHS
onpanboOBaHOTO JIMCTA OpTraHiszamii
| ===~ s |
| | IEPXABHUM KOMITET APXIBIB YKPAIHU
| | OepxkoMapxiB YxpalhHu
| ===~ s |
| | HAKA3 [
| ===~ o |
| | 27.05.2002 | Kuis | N 39
| -———- fom fomm - fmm |
| |TIpO 3aTBEPIXEHHS | | 3BAPEECTPOBAHO
| |luis Ha pobotTwu | |B MinicTepcTBi wocTumuii |
| | (mocyyru), mo 1x | | Ykpaluu
| | BUKOHYITD | |19 uepBHsa 2002 p.
| |meHTpanmbHi | |sa N 515/6803
| | nepxaBH1 apxiBHI | | KepiBHUK peecTpyBajIbHOTO |
| |ycTaHoBU Ha | | opTrany |
| | toTOBipHMX | | nignwuc |
| | 3acamax | | |
| ===~ s |

| |BinnosinmHo mo nmyHKTy 1 Iopganaky L1HOYTBOPKOBAHHS Ha poboTu|



| | (mocnyru) , jiife) BUKOHYITH mepxaBHl1 apxiBH1 ycTaHOBH, |
| | 3aTBEPIXEHOTO HakKazoM [JepXaBHOTO kKoMiTeTy apxiBiB VYkpainu|
| IBin 24 ciung 2001 p. N 6 1 3apeecTporBaHOT'0 MiHicTepcTBOM|
| [ocTuuii Ykpaium 27 gmororo 2001 p. =3a N 179/5370, Ta vyl
| |3B'a3Ky 3 YHNOPAIKYBAHHSAM OIJIATM NOpalll NpauiBHMKIB apXiBHUX |
| |ycranor H A K A 3 V¥V I0:

| | |
| |1. BarBepouTy LiHM Ha podoTH (MIOCHyTH), IO I1IX BUKOHYKTH |
| |ueHTpanbHl mepxaBHl apxiBH1 yCTAHOBM Ha IOOTOBipHMX 3acanax |
| | (y momaTky) . |
| | |
| | 2. BBaxaTu TaKMMM, o BTPaTUIIN UMHHI1CTH, Hakaszu’ |
| | DepxxoMapxiBy YKpalhHu.

| | |
| |3. BimmoBimambHIiCTBE 3a OOIOEPXaHHS LEHTPAJLHUMM IepPXaBHUMMU |
| |apxiBHVMMM yCTaHOBaMM 1I1H MOKJIACTM Ha 1X OVMPEKTOPiB. |

| ===~ o |
| | TonnoBa | Iignuc |ITeinian (1), npiszBume |
| ————- Fom T |
| | |
PucyHok B.2 - Ipukial obopMIIIOBaAHHS HakKazy
(muuboBuM Oik apkyma) opraHiszauii, mo
IPOMIIOB IepXaBHY peecTpalio

| |
| |
| |
| |
| BHYTPINHI BI3U |
| |
|- |
|[TTomiunuk TomoBu [epxaBHorToO |Ilimnuc | Tviugian (1), npiszBuue

|
|koMiTeTy apxiBiB YkKpaiHu | |
|llett DOKYMEHT Minjdarae | |
| DepxaBH1M peecTpanii | |
| HauanbHUK Bimmisy | Iignmc | Tninian (1), npisBuie |
| bopmyBaHHsa HallloHaJIBHOT'O | |
| apxiBHOTO QoHImy Ta | | |
|minmoBoncTea JJepXKoMapxiBy | |
| Ykpainu | | |

| HauanpHMK Bimmisry | Tignuc | ITvigiamn (1), npiszBuue
| 36epiranua Ta 0OJiKy |
|HauioHanlbHOTO apxXiBHOTO |
|bounmy IepXkKoMapxiBy YKpalhHu|

| HauanpHuk Bigmisty | Iignuc | Ininian (1), npisBule |
| inbopManil, BUKOPUCTAHHS | |
| HallioHalbEHOTO apxiBHOTO | |
| bouny i soBHimHiIX 3B'g3kiB | |
| IepxkoMapxiBy YKpalhHU | |

| InpexTop LeHTpajbHOTO |Iignuc | ITniuian (1), npizsuume |
| mepxaBHOTO | | |
| kinopoToboHOAPXiBY YKpainm | |
[im. T'.C. I[WEeHVMYHOTO | |

|HauanpHMk GiHAHCOBO- | Iignuc |Ininian (1), npiszBuue |
| ekoHOMiuHOTO Bimmisy | |
| IepXxkoMapxiBy YkpaliHu | |



PucyHok B.3 - Ilpukiial obopMJIIOBaAHHS Hakaszy
(3BOopOoTHMM Oik apkyma) opraHizauii, mo
IPOVIIOB HOEepPXaBHY peecTpalin

HomaTok T

(DoBlOoxoBMIT)
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